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RECORD NO: 19

ANNUAL APPRAISAL AND
RECLASSIFICATION OF STAFF

Record 19 of processing operation “Annual appraisal and reclassification of
staff”

Date of last update 08/04/2025

Name and contact details of DPO dataprotection [at] enisa.europa.eu

European Commission (Secretariat General and Directorate - General for
Informatics - DG DIGIT.) Hermes-Ares-NomCom (HAN), under an SLA with ENISA,
Name and contact details of processor which is used for electronic management and archiving of documents. For further
information please refer to Record No 69 - Management and preservation of the
ENISA’s documents in Hermes-Ares-NomCom (HAN)

Description of data subjects Temporary and Contract Agents of ENISA
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Time limits (for the erasure of data)

The storage of appraisal reports is being kept for up to five years after the end of the
particular exercise. The storage of reclassification decisions is being kept until the
termination of employment.

Personal data is being processed only if the processing is necessary for the task
related to annual appraisal and reclassification, and further not in an excessive way
in relation to the purpose for which they are collected.

All evaluation related documents like CDR and promotion decisions are kept in staff
members’ personal paper and electronic files in line with Article 26 SR.

Transfers to third countries

Privacy statement

No transfers outside EU/EEA are foreseen.

Available to all ENISA staff members during the anouncement of the Annual
appraisal and reclassification exercises.
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